FULL NAME 

 City, State   •   Phone   •    Email    •   linkedin.com/in/username 


PROFESSIONAL SUMMARY

2-3 sentences. State your field of study, your career interest, and why you're applying for a J-1 Intern/Trainee position in the U.S. Keep it specific — mention the industry or role.


EDUCATION

University/ Institute  Name — City, Country                                    Month Day, Year – Month Day, Year
Bachelor's / Associate’s Degree in Field of Study 

· Relevant Coursework: [Course 1], [Course 2], [Course 3] - what you learned


WORK EXPERIENCE

Job Title                                                                                          Month Day, Year – Month Day, Year
Company Name — City, Country

· Achievement/task using action verb + metric. E.g: "Reduced report generation time by 30% by automating Excel workflows."
· Action verb + what you did + result or impact
· Action verb + what you did + result or impact

Job Title                                                                                       Month Day, Year – Month Day, Year
Company Name — City, Country

· Achievement/task using action verb + metric. E.g: "Reduced report generation time by 30% by automating Excel workflows."
· Action verb + what you did + result or impact
· Action verb + what you did + result or impact


SKILLS

Technical:   Software, tools, platforms relevant to your field

Languages:   
· Spanish (Native)
· English (B2/C1/Fluent)

Soft Skills: Leadership, Problem-solving, Cross-cultural communication


CERTIFICATIONS / AWARDS  (optional)

· Certification Name — Issuing Organization, Year


